UBND XA GIONG RIENG CONG HOA XA HOQI CHU NGHIA VIET NAM

VAN PHONG Poc lap — Tu do — Hanh Phic
S6: OF  /QD-VP Giong Riéng, ngay ~(thdng = nam 2026
QUYET PINH

Ve viéc Ban hanh Quy tic rng xir ddi voi can bg, cong chirc
va nguoi lao dong tai Van phong HPND va UBND xa.

CHANH VAN PHONG HBND VA UBND XA GIONG RIENG
Céin cir Ludt chinh quyén dia phwong ngay 16 thang 6 nam 2025;
Can cur Ludgt Cdn bg, cong churc ngay 24 thdang 6 nam 2025,

Can cu Ludt Phong, ché'ng tham nhiing nam 2018,

Can cu Quyét dinh s6 03/2007/QD-BNV ngay 26 thdng 02 ndm 2007 cua
Bé Néi vu vé viéc ban hanh Quy tdc ung xu cua can bg, cong chic, vién chuc
lam viéc trong bo mdy chinh quyén dia phuong,

Can cu Quyét dinh s 1847/0D-TT: g ngay 27/12/2018 cua Thu tuong
Chinh phii vé viéc phé duyét Dé dn vin héa cong vu,

Can cit Nghi quyét sé 03/NQ-HPND ngay 01/7/2025 cia Hoi dong nhan
ddn xd vé viéc thanh ldp cdc co quan chuyén mon thuéc Uy ban nhan dan xa
Giong Riéng.

Theo dé nghi ctia Céng chike phu trdch Vin phong HPND va UBND xd.

QUYET PINH:

Piéu 1. Ban hanh Quy tic g xtr d6i vdi can bo, cong chire va nguoi lao
dong tai don vi Van phong HDND va UBND xa (kém theo quyét dinh nay).

Piéu 2. Lanh dao Vian phong HDND va UBND x4 ¢6 trach nhiém trién
khai va theo doi viéc thuc hién quyét dinh nay.

Piéu 3. Toan thé can b, cong chirc va nguoi lao dong tai co quan Van
phong HDND va UBND x4 chiu trach nhiém thi hanh quyét dinh nay.

Quyét dinh nay c6 hiéu luc ké tir ngay ky./. \&v
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QUY TAC UNG XU
Poi véi can bd, cong chirc va ngwdi lao dong co quan
Van phong HDND va UBND xa
(Ban hanh kém theo Quyét dinh s6 5CE/OP-VP ngay 7c7 7, /2026 cua Chdnh Vin
phong HDND va UBND xd)

Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Quy dinh c4c chudn myc xt su clia can by, cong chie va nguoi
lao dong khi thi hanh nhiém vu, cong vu va trong quan hé x3 hoi bao goém nhitng
viéc phai lam hodc khong duogc 1am nham bao dam su liém chinh va trach nhiém
cua can b, cong chirc.

Piéu 2. Thuc hién cong khai cdc hoat dong nhiém vy, cong vu va quan hé
xa hoi cua cén bg, cong chirc va ngudi lao dong; nang cao ¥ thire, trach nhiém
cua can bg, cong chirc va nguoi lao dong trong cong tac phong, chéng tham
nhiing, tiéu cuc.

Piéu 3. La cin cur dé xir ly trach nhiém khi can b9, céng chirc va nguoi
lao dong vi pham cic chuin muc xur sy trong thi hanh nhiém vy, cong vy va
trong quan hé xa hoi, dong thoi 14 cin ctr dé Nhan dan gidm sat viéc chap hanh
cac quy dinh phép ludt cta can bo, cong chiic.

Chuwong I1

CHUAN MUC XU SU CUA CAN B0, CONG CHUC
TRONG THI HANH NHIEM VU, CONG \49)
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Dieu 4. Nhirng viéc can bg, cong chirc va ngudi lao dong phai lam

1. Can bg, cong chte khi thi hanh nhi¢m vu, cong vu phai thuc hién day
du va dung céc quy dinh vé nghia vu cia céan bo, cong chirc duge quy dinh tai
Luat can bg, cong chirc

2. Céan bg cdng chirc c6 trach nhiém phét hién viéc thyc hién sai hoic
khong day du, khong dung quy dinh cua cac cén by, cong chire khéc trong cling
CO quan va can bg, cong chirc cac co 'quan, don vi khac c6 lién quan trong thuc
hién nhiém vy, cdéng vy, phan 4nh dén co quan, don vi co tham quyén quéan ly
can b9, cong chirc d6 va chju trach nhiém c4 nhan vé nhiing phan anh cta minh.

3. Nguoi ding dau va cdp pho cua ngudi ding dau co quan co tham
quyen quén ly va sir dung cén b, cong chirc c6 trach nhiém doén déc, kiém tra
viéc thyc hién nhiém vy, cong vu cua can bg, cong chirc va ngu’m lao dong
thuoc thim quyén va xa ly vi pham d6i voi can bg, cong chire vi pham cac quy
dinh cua phép luat theo phan cap quan ly can bo, cong chire.
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4. Can b cong chirc duge giao nhiém vy phai phdi hop véi can b0, cong
chirc khéc trong ciing co quan va cén bd, cong chuc cac co quan, don vi, td chirc
khac c6 lién quan dé thuc hién nhiém vy, cong vu c6 hiu qua.

5. Cén by, cong churc khi thi hanh nhiém vu phai chap hanh quyet dinh
cua cap quan ly truc tiép. Truong hop c6 quyét dinh cta cap trén cap quan ly
truc tiép thi can by, cong chtre thi phai thuc hién theo quyet dinh cua cap co
thim quyen cao nhit, dong thoi ¢o trach nhiém bao céo cap quan ly tryc tiép clia
minh vé thuc hién quyét dinh dé.

6. Can bg, cong chirc c6 trach nhiém phat hién va bao cao kip thoi voi
nguoi ra quyet dinh cung cép, cap dudi hodic nguoi ra quyét dinh cua cép trén ve
nhitng quyét dinh c6 cén c trai phap luat hodc khong phu hop véi thuc tién
thudc linh vuc dugc giao.

7. Cén bo, cong chuc duge giao nhiém vy, cong vu dé giai quyét cac yéu
cdu cua co quan, don vi, td chirc va cong dan phai co6 trach nhiém hudng dan
cong khai quy trinh thuc hién dd duge Thu truong co quan phé duyét va giai
quyét ding luat, ding thoi gian quy dinh. Truong hop cong viée can kéo dai qua
thoi gian quy dinh, can b, cong chirc ¢6 trach nhiém thong bdo cong khai cho
co quan, don vi, to chitc va cong dan c6 yéu cau biét rd 1y do.

8. Céan by, cong chirc dugc giao nhiém vu, cong vu dé giai quyet cac yéu
cau cua co quan, don vi, td chirc va cong dan phai chiu trach nhiém v€ hanh vi
cua minh theo ding quy dinh cua phép luét.

9. Can bd, cong chirc khi 1am viéc tai cong s& va trong thoi gian thyc thi
nhiém vu, cong vu phai mic trang phuc gon gang, phai deo thé cong chuc theo
quy dinh, phai gift uy tin, danh du cho co quan, 1anh dao va dong nghiép.

10. Trong giao t1ep tai cong s& va véi cong dan, can bd, cong chire va
nguoi lao dong phai co thai do lich su, hoa nhd, van minh. Khi giao dich tryc
tiép hoic bing vin ban hanh chinh hodc qua cac phuong tién thong tin (dién
thoai, thu tin, mang, Zalo...) phai dam bao thong tin trao ddi ding noi dung
cong viéc ma co quan, don Vi, t6 chirc va cong dan can huéng dan, tra 1oi.

11. Cén b9, cong churc lanh dao co quan phai nim bit kip thoi tam ly cta
can bg, cong chirc thude thdm quyén quén Iy @8 ¢6 cach thire didu hanh pht hop
v6i timg dbi twong nham phat huy kha nang, kinh nghiém, tinh séng tao, chu
dong trong viéc thyc hién nhiém vy, cong vu cua céan b9, cong chi, phét huy
dan chu, tao diéu kién trong hoc tép va phat huy sang kién ctia can bo, cong
chire, ton trong va tao niém tin cho can bd, cong chirc khi giao va chi dao thuc
hién nhiém vy, cong vy; bao vé danh dy cia can bd, cong chirc khi bi phan anh,
khiéu nai, t6 cdo khong ding su that.

12. Cén bd, cong chirc phai ton trong dia vi nguoi lanh dao, phuc tung va
chép hanh nhiém vu dugc giao, ddng thoi phai phat huy tinh than tu chd, dam
chiu trach nhiém; c6 trach nhiém dong gop y kién trong hoat dong, diéu hanh
cuia co quan dam bao cho hoat dong nhiém vy, cong vu dat hiéu qua.



13. Trong quan hé ddng nghiép can bd, cong chtrc phai tran thanh, nhiét
tinh, doan két; phdi hop va gop y trong qua trinh thyrc hién nhiém vy, cong vu dé
cdng viée duoc giai quyét nhanh va hidu qua.

Piéu 5. Nhitng viéc can bo, cong chirc va nguoi lao dong khong dwoc
lam

1. Can by, cbng chirc va nguoi lao dong khong duge tron tranh, dun diy
trach nhiém khi thi hanh nhiém vy, céng vu do minh thue hién gy ra hju qua
anh hudng dén hoat dong cua co quan, don vi, t6 chirc khac hodc vi pham téi
quyén loi chinh dang, danh du va nhan pham ctia cong dan.

2. Can b9, cong chirc khong dugc cb tinh kéo dai thoi gian hodc tir chdi
su phdi hop cia nhiing ngudi trong co quan minh hodc co quan, don vi, to chuc
co lién quan va cta cong dan khi thyc hién nhiém vy, cong vu.

3. Can b9, cong chirc khéng dugc che gidu, bung bit va lam sai 1éch ndi
dung céc phan anh cla cén bg, cong chirc lam viéc trong co quan minh hodc co
quan don vi, to chirc khac hodc cua coéng dan vé nhitng viéc lién quan dén chuc
nang, nhiém vu do minh dugc giao thyc hién khong ding quy dinh phép luat.

4. Can bd, cong chuc khi dugc giao giai quyét cac yéu cau cua co quan,
don vi, td chtrc va cua cong dan thi khong duge tir chéi cac yéu cau ding phap
ludt ctia ngudi can dugc giai quyét phi hop véi chire trach, nhiém vu dugc giao.

5. Can b, cong chirc khong dugc lam mat, hu hong hodc 1am sai 1éch ho
s0, tal liéu lién quan dén yéu ciu cua co quan khi dugc giao nhiém vu giai
quyét.

6. Can bg, cong chirc khong duoc lam 16 bi mat Nha nude, bi mat cong
tac va bi mat ndi dung don thu khiéu nai, t6 cdo ctia co quan theo quy dinh phap
luat.

Piéu 6. Chuin muc Xxir s cda can bg, cong chirc va ngwoi lao dong
trong quan hé xa hoi

1. Can b, cong chirc va ngudi lao dong khi tham gia cac hoat dong xa héi
thé hién van minh, lich su trong giao tiép, tmg xtr trang phuc dé ngudi dén tin
yéu.

2. Can bo, céng chirc va nguoi lao dong phai cé trach nhiém huéng dan
nguoi dan khi tham gia vao cac hoat dong thudc linh vuc minh duge giao ding
quy dinh ctia phép luat nhim tao nép song va lam viéc theo quy dinh phap luat.

3. Can bo, cong chuc khong duge loi dung chuc vy, quyén han trach
nhiém ¢ mao danh tao thanh thé khi tham gia cac hoat dong trong xa hoi.

4. Can b9, cong chic va nguoi lao dong khong duge st dung tai san,
phuong tién cong cho cac hoat dong xa hoi khéng thudc hoat dong nhiém vu,
cong vu.
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5. Can b, cong chirc va ngudi lao dong khong duge td chirc cac hoat
dong cudi hoi, ma chay, mung tho, sinh nhét, tan gia, thang chirc va cic hoat
dong khéc cta ban than, gia dinh vi muyc dich vu lgi.

6. Can bg, cong chttc va nguoi lao dong khong duge vi pham cac quy
dinh vé ndi quy, quy tic noi cong cong; khong duoc vi pham cac chuan muc vé
thuan phong my tuc tai noi cong cdng dé dam bao su van minh, tién bd cua xa
hoi.

7. Can bo, cong chirc va ngudi lao dong khong duge vi pham cac quy
dinh vé da}o dt'rc’cc“)ng dan d3 duogc phap luat quy dinh hoac di duoc cong dong
dan cu thong nhat thuc hién.

8. Can by, cong churc va ngudi lao dong co trach nhiém van dong céan bg,
cong chirc khéac thyc hién dung cac quy dinh tai Quy tic nay; phat hién va bao

cao co quan, don vi co thdm quyén vé nhitng vi pham Quy tac nay cua can bo,
cong chirc va nguoi lao dong trong co quan, trong hé théng nganh.

9. Trach nhiém cua nguoi ding d4u va cap pho clia nguoi ding dau co
quan truc tlep quan ly va st dung can b9, cong chirc ¢6 trach nhiém kiém tra,
giam sat viéc thuc hién Quy tic nay cua co quan, Xu ly vi pham Quy tic nay doi
vGi can bd, cong chuc thudc thAm quyén theo phan cap quan ly cén b, cong
chuec.

Chuong 111
XU LY VI PHAM

Pieu 7. Doi véi can bd, cong chire va ngudi lao dong

Cén bo, cong chirc va ngudi lao ddng vi pham cac quy dinh tai Quy tic
nay thi tily theo murc dd vi pham s& bi xtr ly trach nhi¢m theo quy dinh.

Pidu 8. Déi véi nguoi ding dAu va cAp phé ciia ngudi dimg dau co
quan true tiép quan ly va sir dung c4n b, cdng chirc

Néu dé can bd, cong chirc hodc ngudi ding d4u hay cp phé vi pham
phap luét thi tiy theo mirc dd vi pham ma bi xr Iy ky luét theo quy dinh cia
phap luat.

Chuong IV
TO CHUC THUC HIEN

Piéu 9. Trach nhiém ciia Thi trwéng co quan

Thu truéng co quan ¢o trach nhiém kiém tra, don doc cén b, cong chirc
thuc hién tdt Quy tic nay cta co quan.

Piéu 10. Trach nhiém cia cian by, cong chirc
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Thyc hién t6t Quy tic nay, dong thoi co trach nhiém tham muu gitp lanh
dao co quan td chuc trién khai thyc hién cac quy dinh vé€ Quy tac Gng xur cla
can bg, cong chuirc lam viéc trong co quan.

Trong qua trinh thuc hién, néu c6 van dé gi chua phu hop khi ¢6 2/3 yéu
cau cua can bg, cong chure thi can bo sung, stra doi./




